
TO CHANGE/END PROXY ACCESS: 
After logging into Self-Service, click on the User Profile  icon on the lower left menu. 

Select View/Add Proxy Access from the drop down box.  
 
The system will display information regarding your current proxy status.   
 
Select the appropriate Active Proxy and click on the pencil to the far right. 

   
This opens the Edit Proxy Details screen.   
 
To stop Proxy access, click the button next to Remove all Access and Save. 
To change Proxy access, click the appropriate items and Save. 

 
After saving, the summary page will be displayed again with the appropriate changes.  If you remove the proxy access, 
the name will be removed completely from the Active Proxies section. 
 
 
 


